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USING THE COURSE CONTENT AREA TO
PRESENT COURSE MATERIAL

The Course Content page allows you to add folders, files, and content links to present files to students. The Course
Content page is the best place to share files such as presentations or supplemental readings, and the folder structure
allows you to organize materials to be presented to your students. The Course Content area is the main part of the
screen prominently displayed when you or your students first log into a course home page.
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The Course Content area is a place for you to organize all your course materials to be seen by your students. It works
by letting you add three things: Files, Folders, and Content Links.
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FILES

A file is just like a file on your local computer. You can add Word or Adobe documents, PowerPoint presentations,
HTML web pages, images, and more.

1. Click Add File.

2. Choose whether to Create a new file or Browse for a file.
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3. Add the file information or locate the file.
4. When all the settings are correct, click Save or OK.

Note: for more specific directions, look at “INO4 - Managing Files with the Content Manager”.

FOLDERS

A folder is just like a folder on the local computer. Folders are created to hold and organize your files.

1. Click Create Folder.
2. Add the needed information.
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3. Click Save.

Note: for more specific directions, look at “INO4 - Managing Files with the Content Manager”.
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CONTENT LINK

A content link is unique to WorldClassRoom. It allows you add a link to content tools, such as a specific assessment,
discussion, or assignment that you have created in WorldClassRoom. This is useful because then you can include
these items in same folders you use to organize all the other content for your course. For example, a Week Five
folder could hold a PDF file to be read, a PowerPoint file, a content link to a weekly assignment, and a content link to

a discussion for that week.
1. Click Add Content Link.
2. Choose the Course Tool desired.
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3. Click Create for the option selected.
4. Fill out the information needed for that option.

Note: To return to the Course Content area at any time, you can click Course Content in the Course tools.

HIDING ITEMS

If you don’t want weeks that haven’t occurred yet to appear, you can hide them from student view by selecting Hide
Item in the folder’s Action Links.

1. Click the Action links next to the item that needs to be hidden.
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2. Click Hide Items.
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Note: You can see that the folder is not visible to students by selecting the Student View tab.
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Note: You must be careful however, as hiding the folder doesn't necessarily hide all the things in the folder. For
example, a content link to quiz may be in a hidden folder, but the quiz is still accessible by selecting the assessments
tool. When the time comes to make the item available to students, select Show Item from the Action Links.
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COMPACT VIEW

In addition to being able to navigate course content in the big window, a Compact View is available in the Course
Tools menu by Expand/Collapse course menu button located next to the Course Content link.
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Note: Things to Remember. The Course Content area is the best place to share files with your students.
Use the Action Links to hide items you don’t want students to see yet. However, you must be careful, hiding a folder

doesn't mean everything inside of it is completely hidden.



