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USING THE MY BLACKBOARD PAGE

The My Blackboard page is the first page that opens once logged into WorldClassRoom. Becoming
familiar with this first page will help in navigating, gaining announcements and bookmarks as well as
chatting and logging into the class itself.

TABS

The tabs located on the top left, under the WorldClassRoom logo, allow you to switch between
the My Blackboard page and the Content Manager.

e To open the Content Manager page, click the Content Manager tab.

ings | Help | Log out

( Webster University

WorldCla=s=zrnuvom

My Blackboard Content Manager
[y My Files
m My Files Your location: My Files

hn?‘ﬂ My Files | %

_ Create File Get Files || Create Folder |

Filter content: | All Types | ¥

[ Title Type Last Modified Size

This folder contains no entries.

Note: The Content Manager tab is where files can be created, uploaded and downloaded from.
This is explained in future training.

e To open the My Blackboard page, click the My Blackboard tab.

My Settings | Check Browser | Help | Log out

( Webster University

WorldClassRoom

My Blackboard Content Manager
Welcome, Ryan Sdllivan. Today is November 1, 2007 1:46 PM CDT. Channels | Color | Layout | (5

Calendar Day - Campus
You currently have no Training - Sample Course 01 Announcements
entries for today. Section Instructor: Ryan Sullivan Information regarding
known issues/bugs
Training - Sample Course 02
To Do List b4 Section Instructor: Ryan Sullivan

m<

Personal Bookmarks

You currently have no

items., You currently have no

Calendar Week 1B bookmarks:
You currently have no entries for this week.

Campus Bookmarks %

You currently have no
campus bookmarks.

Whao's Online ;-
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LINKS

The links in the upper right hand corner of the screen gives access to items such as My Settings,
Browser Check, Help, and Log Out

My Settings | Check Browser | Help | Log out

(‘ Webster University
WorldClassRoom

My Blackboard Content Manager

MY SETTINGS

1. Click My Settings.

2. Make changes as needed.

W 55| - | 7 fahoo! Mal - theatregirize@... | & Blackboard Learning Syst... X
My Settings | Help | Log out

() Webster University

WorldClassRoom

My Blackboard e IE S TRRETIETS
Today is 11,2007 8:43 PM CST. Channels  Color | Layout | (3

s, Jennifer

My Settings

o
c
=4
&

_I [A) My profile | gEmy Tool Options‘ My Roles‘

User name: jholtmann16

| m

First name: Jennifer

]

Last name: Holtmann

B

E-mail: jholtmann16@webster.edu

Edit Profile

3. When complete, click the My Blackboard tab.
CHECK BROWSER

The Check Browser link will run a test to make sure your web browser has all the necessary
components for all the features of WorldClassRoom to run properly.

1. Click the Check Browser link.
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2. If any come up with a red X, update or make changes as needed.

3 hitps:/fworldclassroom.webster.edu - Learning System Browser Checke... g@

Close this window i

Blackboard Learning System - VWista Entarprise License (Release Vista 4.2.2) [14.0.5.13]
Browser Check Results

This browser check will ensure your browser is configured so the complete
functionality of this application is available to you. For each area checked,
mandatory or recommended changes are indicated.

For more information, see the Browser Tune-up Page.

=g Browser Check

@

|| This browser is walidated for use with the Learning System.

It appears that you are using Firefox® Yersion 2.0 browser,

m—y Cookies Check

o

| Caookies are enabled.

The Learning System uses a cockie to keep track of your current
session. You must have cookies enabled so we can maintain your
current state as you navigate through the application.

—a lavascrint Chearck i
-

Cone worldclassroom, webster edu

3. Close the window when complete by clicking on the X in the right corner or the Close
this window link.

HELP

The Help link can be selected at any time to find out more about the page or tool you are trying
to use.

1. Click the Help link.
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2. Inthe Search section, type the search criteria.

() https:ffworldclassroom.webster.edu - Learning System Help System - Mozilla Firefox g@

Learning System: Online Help
[ Search: & P Additional Resources
Help contents:

: Topics
{:I Getting to Knowy the Blackhoard Le p

{:I U=ing Blackboard Learning System . E . . .
There are multiple help topics associated with this

screen. Please select the topic with which you require
help.

Checking Your Browser

Using Cnline Help

Entering Courses Using the Course List Channel
accessing Mew Content from the Course List Channel
Logging Out

My Settings

My Blackboard

< | 111] Y
javascripk:parent. close() worldclassroam. webster edu 3

3. When complete, close the window.

LoGg OuT

When the time comes, the Log Out link should be clicked to end your WorldClassRoom session.
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MY BLACKBOARD PAGE

The body of the My Blackboard page contains individual boxes, also known as channels. By
default there are eight different channels. To access each channel, click on the link or the title of
the Channel.

Calendar Day: See what is on the calendar for today.

( Webster University

WorldClassRoom

My Blackboard Content Manager

Welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT.

Calendar Day

raining - Sample Course 01
Section Instructor: Ryan Sullivan

Y¥ou currently have no
entries for today.

Training - Sample Course 02
Section Instructor: Ryan Sullivan

To Do List

<

! Channels | Color | Layout !

Campus
Announcements

Information regarding
known issues/bugs

e

Personal Bookmarks

¥ou currently have no
items.

Calendar Week

You currently have no entries for this week,

You currently have no
bookmarks.

14

Campus Bookmarks

You currently have nao
campus bookmarks.

who's Online

<

Training - Sample Course
01 (2}
Training - Sample Course
02 (1)

| Log out

a @
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e To Do List: See what is on the To Do list for today.

(‘ Webster University i Sratdines || Cesl C | ey | Lmie mu

WorldClassRoom

My Blackboard Content Manager

welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT. ! Channels | Color | Layout | (&
calendar Day -2 Course List Campus
You currently have no Training - Sample Course 01 Announcements
entries for today. Section Instructar: Ryan Sullivan Information regarding
known issues/bugs
Training - Sample Course 02
To Do List z Section Instructor: Ryan Sullivan
Personal Bookmarks 2
You currently have no
i You currently have no
items. Calendar Week bookmarks, i
You currently have no entries for this week,
Campus Bookmarks %
You currently have no
campus bookmarks.
Who's Online =

Training - Sample Course
01 (2)

Training - Sample Course
02 (1}
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e Campus Announcements: Read any campus wide announcements.

( Webster University i Sratdines || Cesl C | ey | Lmie mu

WorldClassRoom

My Blackboard Content Manager

welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT. ! Channels | Color | Layout | (&

calendar Day -2 Course List Campus
- Announcements
You currently have no Training - Sample Course 01
entries for today. Section Instructar: Ryan Sullivan Information regarding
known issues/bugs
Training - Sample Course 02

To Do List

<

Section Instructor: Ryan Sullivan
Personal Bookmarks

<

You currently have no
iterms. You currently have no

bookmarks.

Calendar Week

You currently have no entries for this week,

Campus Bookmarks %
You currently have no
campus bookmarks.

Who's Online

<

Training - Sample Course
01 (2)

Training - Sample Course
02 (1}

& https:/fworldclassroom.webster.edu - View Announcement - M... g@
~

Close this window

View Announcement

Information regarding known issues/bugs

October 25, 2007 8:00 AM

MNearly two weeks ago WorldClassroom was updated to the most
current release of the Blackboard Vista system.

Many issues have been resolved with this release and new
functionality to the system has also been added. One of the most
prominent resolutions has been full support for Java version 1.6,

Instructors are encouraged to review the “"Known Bugs and
Issues" discussion topic in the Blackboard Yista - Faculty
Information Center for more information on any bugs or issues that
may have been identified following the upgrade.

*The Blackboard Yista - Faculty Information Center is 3 special
course made available to all instructors, and is accessible from the
“Course List” channel on the “My Blackboard” page. If you are an
instructor who is unable to access this special course, please
contact the Help Desk,

[w

Done worldclassroom. webster. edu &%
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e Personal Bookmarks: Any personal links that may be beneficial for the class.

Webster University i Sratdines || Cesl C | ey | Lmie mu
WorldClassRoom

My Blackboard Content Manager

welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT. ! Channels | Color | Layout | (&
calendar Day -2 Course List Campus

You currently have no Training - Sample Course 01 Announcements

entries for today. Section Instructar: Ryan Sullivan Information regarding

known issues/bugs

Training - Sample Course 02
Section Instructor: Ryan Sullivan

To Do List

<

Personal Bookmarks

<

You currently have no
items.

You currently have no

Calendar Week boaokmarks,

You currently have no entries for this week,

Campus Bookmarks

n<

You currently have no
campus bookmarks.

Who's Online

<

Training - Sample Course
01 (2)

Training - Sample Course
02 (1}

e Campus Bookmarks: Bookmarks having to do with a specific campus.

Webster University My Settings | C IR || \oiel e
WorldClassRoom

My Blackboard Content Manager

Welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT. . Channsls © Color | Layout |
Calendar Day x Campus

You currently have no Training - Sample Course 01 Announcements

entries for today. Section Instructor: Ryan Sullivan Information regardin

known issues/bugs

Training - Sample Course 02
Section Instructor: Ryan Sullivan

To Do List
Personal Bookmarks

You currently have no

iters.

<

<

You currently have nao

Calendar Week boakmarks.

Yaou currently hawve no entries for this week,

Campus Bookmarks

You currently have no
campus bookmarks.,

Who's Online

e

Training - Sample Course
01 (2}

Training - Sample Course
0z (1)
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e \Who’s Online: Shows who in online and in the class. Within Who’s Online, chat is
available.

(‘ Webster University in . Bri ‘ Log out

WorldClassRoom

My Blackboard Content Manager

welcome, Ryan Sullivan. Today is November 1, 2007 1:47 PM CDT. ! Channels | Color | Layout | (&
Calendar Day z Campus
You currently have no Training - Sample Course 01 Announcements
entries for today. Section Instructar: Ryan Sullivan Information regarding
known issues/bugs
Training - Sample Course 02
To Do List z Section Instructor: Ryan Sullivan

Personal Bookmarks 2
You currently have no
iterms. You currently have no
Calendar Week bookmarks,
You currently have no entries for this week,

Campus Bookmarks

n<

You currently have no
campus bookmarks.

Training - Sample Course
01 (2)

Training - Sample Course
Q2 {1y
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CHAT

1. Click the check box next to the person to whom you want to chat.

2. Click Send Chat Invite.

( Webster University iy St || ¢ - o0 [ (el || Ll st

WorldClassRoom

My Blackboard Content Manager
welcome, Ryan Sullivan. Today is November 1, 2007 1:49 PM CDT. | Channels | Color | Layout £
‘four location: Who's Online

who's Online

My Status: |visible/available  |v] [ Update |

Number of users online in Sample Course 01 @ 2 O auto-refresh
Name < Role Available Online Since Busy Idle Time
Dan Ayres Z Student ¥es Movember 1, 2007 1:45 PM == 0 min

s«Lesigner , Section Instructor ¥es Mowvember 1, 2007 1:42 PM - 4 min

& | =) Send Chat Invitation
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3. Type the message.

<

@ vou are sending an invitation to Dan Avres.

) Dan Byres

Dan Ayres is enrolled in Section 1a Shelld,Section 1h Coursed TESTO...

In & this messade with my invitation:

[ »

4

send Invitation | | Cancel |

4. Click Send Invitation.

5. Wait for a response.

You hawe invitations fram:

[ »

1]

0 user(s) total

Iél Who's Online

e

[

Waiting for response from:
il Dan Ayres

@ Response from Dan Ayres is pending
Dan Ayres is enrolled in Bection 1a Shelld Section 1b Course, TESTO...

) Dan Ayres X W

You have invitations from:

| ¥

4

0 users) total
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6. Continue chat as desired.

Iél‘w'hn's Online Q = -
You are chatting with
g Dan Ayres

Fyan Sullivan = > 1 have posted an article that will help explain some of the | —
gquestions you had in class.

Dan Ayres [x 1

You have invitations fram:

[ »

— bl

q e [
\ th

1]

7. To end chat, click the X next to the person’s name.

|§|Whu's Online

You are chatting with
-Qan Ayres

Fean Sullivan == I have posted an article that will help explain some of the
questions you had m class.
Dan Awres > Thanks!

(=) Dan Ayres

You have invitations fram:

[ »

-

:‘ Send

4

0 useris) total
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8. Click OK.

=

Message W

| ? | Do you want to close this channel?

| OK || Cancel |

COURSE LIST CHANNEL

1. To open the home page of the course, click the name of the course.

( Webster University

WorldClassRoom

My Blackboard Content Manager

welcome, Ryan Sullivan. Today j ember 1, 2007 1:47 PM CDT. . Channels | Calor | Layout |

calendar Day Course List ampus
nnouncements

¥ou currently have no
entries for today.

Training - Sample Course 01
Section Instructor: Ryan Sullivan

Fiown issues/bugs

Training - Sample Course 02
Section Instructor: Ryan Sullivan

To Do List

Personal Bookmarks

<

You currently have no
; You currently have no
items. Calendar wee!: bookmarks. ’

Yaou currently hawve no entries for this week,

Campus Bookmarks

<

You currently have no
campus bookmarks.,

Who's Online

e

Training - Sample Course
01 (2}

Training - Sample Course
0z (1)

i | Log out
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2. Work as needed.

Build ea e g > 0 !

£ Co e Too Your location: Home Page i

Course Content | %
fir | B Add File Z H [[@ Create Folder || [ Add Content Link 2 | | Page Options %
[ Announcements
Assessments
B assignments etef TRAINING - SAMPLE COURSE

UNIVERSITY

@ Discussions worLDwiDE
B Learning Madules
|]] Library 4 [3 Adding Files
£y Mail H You can create files or add existing files on your computer, such as

Sulab { lecture notes and slide shows, to your course. To create or add files,
D Syllabus click the Add File button.
@1 Web Links
=] Wha's Onli
oS omine [[@ Creating Folders
& Writing Assistance

- ‘You can create folders and use them to organize your content and files,
(H) = Hidden To create folders, click the Create Folder button.
@) Designer Tools
g# Manage Course ) Adding Content Links
File Manager ¥ou can add links to content in other course tools. This allows users ta
Grading Forms access a variety of content from this location. To add links, click the Add
= Content Links button,
Selective Release

3. Move back to the My Blackboard page by clicking the My Blackboard link in the upper
right corner.

Build ea e g » 0 U
) D e Too Your location: Home Page )
Course Content | %
i | E Add File 2 H ﬂ Create Folder || 51 Add Gontent Link 2 | | Page Options %
[ Announcements
& Assessments I
B Assignments “ ter TRAINING - SAMPLE COURSE
UNIVERSITY
¥ Discussions e
B Learning Modules
ﬂ] Library q{ [ Adding Files
£y Mail H ¥ou can create files or add existing files on your computer, such as
Sullah { lecture notes and slide shows, to your course. To create or add files,
ED Syllabus click the Add File button.
@l Web Links
M [[@ Creating Folders
47 Writing Assistance X
- You can create folders and use them to organize your content and files.
) = blikien To create folders, click the Create Folder button.
@) Designer Tools
g Manage Course ) Adding Content Links
File Manager ¥ou can add links to content in other course tools. This allows users to
Grading Forms access a variety of content from this location. To add links, click the Add
= Content Links button.
= Selective Release




