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USING THE MY BLACKBOARD PAGE 
 
The My Blackboard page is the first page that opens once logged into WorldClassRoom.  Becoming 
familiar with this first page will help in navigating, gaining announcements and bookmarks as well as 
chatting and logging into the class itself. 
 

TABS 
 
The tabs located on the top left, under the WorldClassRoom logo, allow you to switch between 
the My Blackboard page and the Content Manager. 
 

• To open the Content Manager page, click the Content Manager tab. 
 

 
 
Note: The Content Manager tab is where files can be created, uploaded and downloaded from.  
This is explained in future training. 
 

• To open the My Blackboard page, click the My Blackboard tab. 
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LINKS 
 
The links in the upper right hand corner of the screen gives access to items such as My Settings, 
Browser Check, Help, and Log Out 
 

 
 

MY SETTINGS 
 

1. Click My Settings. 
 

2. Make changes as needed. 
 

 
 
3. When complete, click the My Blackboard tab. 

CHECK BROWSER 
 
The Check Browser link will run a test to make sure your web browser has all the necessary 
components for all the features of WorldClassRoom to run properly.  

1. Click the Check Browser link. 
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2. If any come up with a red X, update or make changes as needed. 
 

 
 
3. Close the window when complete by clicking on the X in the right corner or the Close 

this window link. 
 

HELP 
 
The Help link can be selected at any time to find out more about the page or tool you are trying 
to use.  
 

1. Click the Help link. 
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2. In the Search section, type the search criteria. 
 

 
 
3. When complete, close the window. 

 

LOG OUT 
 
When the time comes, the Log Out link should be clicked to end your WorldClassRoom session.  
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MY BLACKBOARD PAGE 
 
The body of the My Blackboard page contains individual boxes, also known as channels. By 
default there are eight different channels.  To access each channel, click on the link or the title of 
the Channel. 
 

• Calendar Day: See what is on the calendar for today. 
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• To Do List: See what is on the To Do list for today. 
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• Campus Announcements: Read any campus wide announcements. 
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• Personal Bookmarks: Any personal links that may be beneficial for the class. 
 

 
 
• Campus Bookmarks: Bookmarks having to do with a specific campus. 
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• Who’s Online: Shows who in online and in the class.  Within Who’s Online, chat is 
available. 
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CHAT 
 

1. Click the check box next to the person to whom you want to chat. 
 

2. Click Send Chat Invite. 
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3. Type the message. 
 

 
 

4. Click Send Invitation. 
 

5. Wait for a response. 
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6. Continue chat as desired. 
 

 
 
7. To end chat, click the X next to the person’s name. 
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8. Click OK. 
 

 
 

 
COURSE LIST CHANNEL  
 

1. To open the home page of the course, click the name of the course. 
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2. Work as needed. 
 

 
 
 
3. Move back to the My Blackboard page by clicking the My Blackboard link in the upper 

right corner. 
 

 
 


