
	
	The School of Business & Technology Graduate Course Syllabus
Greenville Metropolitan Campus

	Course
	HRDV 5700-54  Career Management


	Term


	Fall 2, 2008;  Tuesday, October 21, 2008;  5:45pm – 10:00pm

	Instructor
	Name:

Phone:

Email:


	Mr. Charles E. Crite, Jr.

864-329-8621 (H)

Ccrite@scvrd.state.sc.us

	Catalog Description


	Career management is the process through which individuals and organizations jointly plan, guide, direct, and influence people’s careers to meet the individual’s and the organization’s future needs. This course introduces students to current ideas about how organizations and individuals are trying to manage the problems created by the new rules of the workplace through career management. 

	Prerequisites


	Students majoring in human resources development must have completed the requisite course Introduction to Human Resources Development (HRDV 5000) before taking this course.  Students who are not human resources development majors do not need to have completed Introduction to Human Resources Development (HRDV 5000) before taking this course.

	Course Level Learning Outcomes


	1.   Students will be able to analyze Human Resource Development

      situations for Career Management elements and opportunities.

2.   Students will be able to integrate intellectual explanations of Career      

      Management with methodological competencies.

3.   Students will be able to implement Career Management

      solutions to real organizational problems.
4.   Students will emerge with a framework and set of guidelines that can 

      serve as a career management “map” throughout their work lives.

5. Students will be able to identify a series of examples of

      organizational career management programs.

6.   Students will be able to engage in career exploration, career goal       

      setting, and career strategy development.

	Materials


	Managing Career Transitions;  Hayes;  2nd edition;  Prentice Hall Inc.;  ISBN 0139240519
To support your educational success, you are expected to come to class prepared with a copy of the required text.

	Grading
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des these g s and grading options for graduate

Grades in the program are A, A-, B+, B, B, C,F, 1, ZF, and W. Grades reflect the
following standards:

AA Superior Graduate work

BH+EB/E- Satisfactory Graduate work

c Work that is barely ade quate as graduate-level performance
F Work that is unsatisfactory

1 Incorplete work

b AnI"that is not completed within one year of the end
of the course is automatically converted to 3 "ZF" AZF"is treated the
sarme as an F or NC for all cases involving GPA, acaderic warning,
probation and dismissal.

w Withdrawn from the course





The following grade scale is in effect for Webster University, Greenville Metropolitan Campus, SC: 
A     96-100

A-    90-95

B+    87-89

B     84-86

B-    80-83

C     70-79

F      0-69

I      Incomplete (to be awarded when work is not complete and changed 

       at the completion of the required assignments by a specified date    
        

       agreed upon between the instructor and the student)

COURSE REQUIREMENTS                                             % 0F GRADE

Term Research Paper                                                          30%

Presentation                                                                         10%

Participation/Attendance                                                     15%

Assignments                                                                        15%

Mid-Term Exam                                                                  15%   

Final Exam                                                                          15%



	Activities


	Same as course requirements.

	Policy Statements: University Policies


	University policies are provided in the current course catalog and course schedules.   They are also available on the university website. This class is governed by the university’s published policies. The following policies are of particular interest: 

Academic Honesty

The university is committed to high standards of academic honesty. Students will be held responsible for violations of these standards. Please refer to the university’s academic honesty policies for a definition of academic dishonesty and potential disciplinary actions associated with it. 

Drops and Withdrawals

Please be aware that, should you choose to drop or withdraw from this course, the date on which you notify the university of your decision will determine the amount of tuition refund you receive. Please refer to the university policies on drops and withdrawals (published elsewhere) to find out what the deadlines are for dropping a course with a full refund and for withdrawing from a course with a partial refund.

Special Services   

If you have registered as a student with a documented disability and are entitled to classroom or testing accommodations, please inform the instructor at the beginning of the course of the accommodations you will require in this class so that these can be provided. 

Disturbances

Since every student is entitled to full participation in class without interruption, disruption of class by inconsiderate behavior is not acceptable. Students are expected to treat the instructor and other students with dignity and respect, especially in cases where a diversity of opinion arises. Students who engage in disruptive behavior are subject to disciplinary action, including removal from the course.

Attendance

The University reserves the right to drop students who do not attend class the first week of the term/semester.  Students are expected to attend all class sessions of every course.  In the case of unavoidable absence, the student must contact the instructor.  The student is subject to appropriate academic penalty for incomplete or unacceptable makeup work or for excessive or unexcused absences.  Generally, a student who misses more than one four-hour course period (per course) without a documented military or medical excuse and advanced permission from the instructor should withdraw from the class.

Absences Policy

If a student is absent, the instructor is to assign makeup work to cover the materials presented that week.

If a student has two absences, the instructor has the option to lower the student’s grade one letter grade and to inform the student of the action.

If a student has three absences, the instructor has the option to assign a grade of F and to inform the student of the action.  It is the student’ responsibility to withdraw from the course. 

When the instructor chooses to award a grade of I (Incomplete) for three or four absences, the student must provide acceptable documentation to verify that the absences were unavoidable (e.g.-illness, work conflict, military temporary duty).

If a student is absent for a fifth class, with or without acceptable documentation, the instructor is to inform the student that his or her grade for the course is F.  It is the student’s responsibility to withdraw from the course.

(Handbook for the Adjunct Faculty, Webster University, October 1995)

	Course Policies
	Plagiarism is copying directly from the writings of someone else without citing those writing as a reference.  Confirmation of plagiarism will result in a failing grade. 

Use of Cell Phones:  

All cellular phones are to be turned off before class begins.  Students are to leave the classroom for the purpose of either answering or initiating calls at any time while class is in session.  In the event of an emergency, please have the party who needs to contact you call the main number at which point the Webster staff will notify you immediately.  In the event you are “on call” at your place of employment, your employer should be given the same instructions.  Please notify your instructor you are “on call” before class begins and be prepared to provide documentation to that effect.

	Weekly Schedule
	WEEK ONE:  October 21, 2008

Review course guidelines and expectations/discussion of the research process.  To support your academic success, it is important that you read chapters 1-3 and complete all Work In Progress written assignments before the first class meeting.

Chapter 1 Retooling for Transition

1.  Back to the Classroom pg. 5
2.  Expectations pg. 5
3. Hotline pg. 6
4. Introduction to Goals pg. 6
Chapter 2 Understanding the Career Development Process

1. Your Job Timeline pg. 18

2. Transition Timeline pg. 19

3. Identifying with the Six-Step Model pg. 20

4. Scoping Out the Business Press pg. 21

Chapter 3 Appreciating Your Uniqueness
1. Work Values pg. 30

2. Changing Social Values pg. 33

3. Life Alternatives pg. 34

4. Mentors pg. 36

WEEK TWO:  October 28, 2008

Chapter 4 Discovering Your Personality Type and Interests

1. Determine Your Personality Preferences pg. 37

2. Pinpoint Your Particular Interests pg. 44

Chapter 5 Recognizing Your Skills and Abilities
1. Functional Skills pg. 58
2. Adaptive Skills pg. 66
3. Work Content Skills pg.68
WEEK THREE:   November 4, 2008
Chapter 6 Exploring Career Alternatives 

1. Be Prepared to Discuss this Chapter.
Chapter 7 Watching Economic Indicators and Market Trends

1. Be Prepared to Discuss How this Affects You. Review Chapters  1-7
WEEK  FOUR:  November 11, 2008
Mid-Term Exam Chapters 1-7

WEEK  FIVE:  November 18, 2008

Chapter 8 Making Tough Decisions

1. Career Assessment pg. 124
2. Applying the Decision Making Model pg. 128

Chapter 9 Setting and Achieving Goals
1. Development an Action Plan pg. 144

2. Confront Obstacles pg. 146

Chapter 10 Networking and Job Campaigning
1. Resume Worksheet pg. 158

2. Content of a Cover letter pg. 172

Note: Come to class with a completed resume and cover letter.
WEEK  SIX:  November 25, 2008

Chapter 11 Presenting Your Candidacy

1. Be prepared to conduct and participate in mock interviews.
2. Search the internet for both legal and illegal interview questions; bring to class with you.

Chapter 12 Making a Contribution
1. Mapping Your New Start pg. 226

2. Using Career Stages pg. 227

WEEK  SEVEN: December 2, 2008

Chapter 13 Starting Your New Business

1. Come to class prepared to share you aspiration and goals for starting you own business.
Chapter 14 Managing Your Career

1. Putting it all Together. Review For Final Exam
WEEK  EIGHT: December 9, 2008 

 Final Exam Chapters 1-14

WEEK  NINE: December 16, 2008 

Oral and written presentation (with Power Point or other appropriate graphic illustrations) of term Research Paper.


	Additional Information
	None


NOTE:  COURSE SYLLABUS IS SUBJECT TO CHANGE WITHOUT NOTICE!

APPROVED __________[image: image2.jpg]


________        DATE__9-17-2008_____

                      Dr. Lorraine Watson – Business Coordinator
 Copyright © 2007 – 2009, School of Business & Technology, Webster University.  All rights reserved.
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II
                                             October 20, 2008 – December 19, 2008

	Registration 
	April 21, 2008 – October 31, 2008

	Tuition Payment Deadline
	October 3, 2008

	Petitions to Graduate Deadline
	October 15, 2008

	Last Day to Drop/Add
	October 31, 2008

	Veterans Day Holiday
	November 11, 2008

	Make up Day for Veterans Day
	November 22, 2008

	Withdraw Deadline
	November 26, 2008

	Thanksgiving Day Holiday
	November 27, 2008 – November 28, 2008

	Make up Day for Thanksgiving Day
	December 6, 2008

	Deadline for employer tuition reimbursement payments to be in St. Louis
	January 9, 2009
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