SPECIAL SERVICES NOTIFICATION TO ADVISOR

RE:   JANE DOE






ID: xxxxxxxx

This advisee has documented DISABILITIES that qualify her for “reasonable accommodations” under the Rehabilitation Act of 1973, Section 504.  Her instructors will be informed that, depending upon the circumstances, some or all of the accommodations listed below may be required to provide her access to information and opportunity for successful program completion equal to that of students without this difficulty. 

….

Your advisee’s instructors will be informed that it is her responsibility to discuss the matter of accommodations with them.  They will also be reminded that this information is confidential and that it should be shared only with those whom the student designates.

Thank you for your continuing cooperation.  If you have any questions or suggestions, please contact me at 968-7495.
RE:
JOHN T. DOE





ID: xxxxxxx

This advisee has documented DISABILITIES that qualify him for “reasonable accommodations” under the Rehabilitation Act of 1973, Section 504.  His instructors will be informed that, depending upon the circumstances, some or all of the accommodations listed below may be required to provide him access to information and opportunity for successful program completion equal to that of students without this difficulty:

….

Your advisee’s instructors will be informed that it is his responsibility to discuss the matter of accommodations with them.  They will also be reminded that this information is confidential and that it should be shared only with those whom the student designates.

Thank you for your continuing cooperation.  If you have any questions or suggestions, please contact me at 968-7495.
