Policy on Requests for Funding/Support & Procedures Grant Application 

This memo is for all Webster faculty, staff, and administrators across all campuses, academic divisions and departments seeking to obtain external funding support (cash, gifts-in-kind, gift certificates, software, grants, etc.) for Webster University from individuals and organizations. External funding serves as a catalyst for significant initiatives at Webster, from the strengthening or development of academic projects and programs to procurement of fellowship and scholarship funds, to the construction of entire facilities. 
The Alumni and Development Programs Office is assigned the duty of supporting, clearing and tracking the success of all external funding requests at Webster.  In order for the Alumni and Development Programs Office to accomplish this objective, the cooperation of the University Community is required.  

All faculty and staff members interested in submitting requests to obtain external funding support on behalf of the University and its programs must observe University policies regarding clearances as detailed in the Webster University Gift Acceptance Policy.  These policies dictate that all verbal or written solicitations of individuals, foundations, corporations, government agencies or other organizations must be approved in advance by the Alumni and Development Programs Office.  These policies do not include on-campus fundraising activities like bake sales, t-shirt sales, etc.

Faculty and staff members interested in pursuing external funding support on behalf of the University must first complete a two-page “Sponsored Projects Support Request Form” and submit it to the Alumni and Development Programs Office for review.  This form, as well as the entire Gift Acceptance Policy, is available online on the University’s Intranet <home.webster.edu>, on the Extended Campus Administration webpage <http://www.webster.edu/academics/oaa/extended/index.shtml>, or by request from Ryan Elliott, Director of Advancement Services.  You may reach Ryan by phone at 314.968.5963 or via e-mail at relliott@webster.edu to request a copy.  
The Alumni and Development Programs Office is also an excellent resource for the University, offering consultation on project design/feasibility, funding source identification, research and strategizing, proposal critique/analysis and more.

Again, please contact Ryan in advance of any solicitation efforts made on behalf of Webster University or its constituent faculty, staff, students, programs or projects, or if you have any questions, or would like Alumni and Development Programs Office assistance related to the process of seeking external funding.   

