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	Course
	HRDV 5700 Career Management

	Term
	Spring 2, 2008

	Instructor
	Name: 

Phone Number:

Email:
	Rose Foss

321-243-3366

rmfoss@cfl.rr.com

	Catalog

Description
	Career management is the process through which individuals and organizations jointly plan, guide, direct, and influence people’s careers to meet the individual’s and the organization’s future needs.  This course introduces students to current ideas about how organizations and individuals are trying to manage to the problems created by the new rules of the workplace through career management. (It details for the students a practical approach to developing their own career portfolio and that of their employees.)

	Intent of the Course
	The course presents a hands-on plan for career development by enabling the students to create their own career portfolio.
The objectives of the course are to:

1. Exposure to career development approach that explores how people develop certain traits, personalities, and self-precepts, and how these developments influence career decision-making.
2. Explore a practical methodology to the development of a career portfolio.
3. Provide a practical guide for administrators and managers who           

      oversee career development programs and for practitioners who         

      provide direct career counseling and planning services

4. Provides the students opportunities to learn and practice communication skills critical to their career success

5. Provides the student the learning opportunity and guidance to generate a focused, powerful, CV based on the program learned in this class

	Prerequisites
	Students majoring in human resources development must have completed the requisite course Introduction to Human Resources Development (HRDV 5000) before taking this course.  Students who are not human resources development majors do not need to have completed Introduction to Human Resources Development (HRDV 5000) before taking this course.

	Course Level Learning Outcomes
	1.   Students will be able to analyze Human Resource Development

      situations for Career Management elements and opportunities.

2.   Students will be able to integrate intellectual explanations of Career      

      Management with methodological competencies.

3.   Students will be able to implement Career Management

      solutions to real organizational problems

4.   Students will emerge with a framework and set of guidelines that can 

      serve as a career management “map” throughout their work lives.

5. Students will be able to identify a series of examples of

      organizational career management programs.

6.   Students will be able to engage in career exploration, career goal       

      setting, and career strategy development


	Materials
	REQUIRED TEXTS:   Poore, Carol A. Building Your Career Portfolio,  Thomson Delmar Learning 2001. ISBN 1-56414-540-9
SUGGESTED SUPPLEMENTAL READINGS: Brown, D., Career Choice and Development. (4th Edition). Josey-Bass

Greenhaus, J. H., Callahan, G. A., and Godshalk, V. M. (2000). Career Management (3rd Edition). The Dryden Press, Harcourt College Publishers. ISBN: 0-03-022418-7 

Hayes, Managing Career Transitions, Pearson

Thomson Learning, Targeting the Job You Want 


	Grading
	COURSE REQUIREMENTS:
% OF GRADE
a. 2 Exams (25 points each)  
20%
b. Class participation
20%
c. Weekly Class Deliverables
30%

d. Paper & Presentation
30%

Total

100%

Taking the numerical score from the formula above and converting it to the appropriate letter grade from the chart determine the student’s letter grading for the course.

Letter Grade
Numerical Score
A

96-100% (4.0) 

A-

91-95% (3.67)

B+

87-90% (3.33)

B

82-86% (3.0)

B-

78-81% (2.67)

C

70-77% (2.0)

F

69 & below (0)

I

Incomplete (0) 

W

Withdrew



	Activities
	· Lecturettes will convey an understanding of mandatory topics.

· Simulations and role-plays will promote application and analysis of theory and methods.

· Self-assessment tools and activities will demonstrate acquisition of Career Management competencies. 

· Lead facilitated discussion of readings and journal articles will provide students an opportunity to demonstrate competencies. 

· Short, moderately complex cases will promote application, analysis, and solution of organizational problems.

·  “Critical incident” assignments will require students to apply mandatory topics to the resolution of real world organizational problems.

· Explanation of theoretical models and applications by the students to the class.
· Examinations will test comprehension.

	Policy Statements:

University Policies
	University policies are provided in the current course catalog and course schedules.   They are also available on the university website. This class is governed by the university’s published policies. The following policies are of particular interest: 

This syllabus may be revised at the discretion of the instructor without the prior notification or consent of the student.  The schedule below presents an approximate expectation of course progress.  The instructor reserves the right to change the overall course grade weighting.  Any changes will be announced in class.

Academic Honesty

The university is committed to high standards of academic honesty. Students will be held responsible for violations of these standards. Please refer to the university’s academic honesty policies for a definition of academic dishonesty and potential disciplinary actions associated with it. 

Drops and Withdrawals

Please be aware that, should you choose to drop or withdraw from this course, the date on which you notify the university of your decision will determine the amount of tuition refund you receive. Please refer to the university policies on drops and withdrawals (published elsewhere) to find out what the deadlines are for dropping a course with a full refund and for withdrawing from a course with a partial refund.
Special Services   

If you have registered as a student with a documented disability and are entitled to classroom or testing accommodations, please inform the instructor at the beginning of the course of the accommodations you will require in this class so that these can be provided. 

Disturbances

Since every student is entitled to full participation in class without interruption, disruption of class by inconsiderate behavior is not acceptable. Students are expected to treat the instructor and other students with dignity and respect, especially in cases where a diversity of opinion arises. Students who engage in disruptive behavior are subject to disciplinary action, including removal from the course.  
Student Assignments Retained

From time to time, student assignments or projects will be retained by The Department for the purpose of academic assessment.   In every case, should the assignment or project be shared outside the academic Department, the student's name and all identifying information about that student will be redacted from the assignment or project. 

Contact Hours for this Course

It is essential that all classes meet for the full instructional time as scheduled.   A class cannot be shortened in length.   If a class session is cancelled for any reason, it must be rescheduled.



	Course Policies
	PARTICIPATION POLICY

Your participation grade will be based on the following criteria:

· Quantity of  high-quality participation

· Quality of participation (your comments and insights in class reflect in-depth knowledge of  Career Management theories and frameworks and the ability to apply them to real and simulated situations)

Balanced involvement in classroom discussion, showing a readiness to share airtime with your classmates. 

Attendance at all class sessions is expected.

Late weekly write-ups and written case assignments will be accepted if prior arrangements have been made with the instructor, but will be given reduced points based upon the number of class sessions it is late.

	Week 1 Schedule
	Bring a dedicated 8 ½ x 11 notebook for the class in which you should include all of the recommended pre-class work as detailed below and in each subsequent Week Schedule
PREPARATION FOR CLASS: 
Recommendation: to have notes already prepared from which you will

1. analyze and present your career to date,
2. present an overview of your current work environment, organizational climate and its standing in the local marketplace

3. identify internal and external drivers that brought about significant changes within your current organization

4. identify organizational and business trends that you have noticed when comparing your organization to those around you locally and, if applicable, nationally and globally

5. generate a list skills and other requirements you feel essential in order to succeed in the marketplace of the future

CLASSROOM DISCUSSION TOPICS:  
Concept Of Career Portfolio
Identifying external factors requiring workers to focus on career planning

	Week 2 Schedule
	PREPARATION FOR CLASS:  
Recommendation: to have notes already prepared from which you will:
1. Identify what makes you tick.

2. Identify your values, strengths (skills), areas for improvement (shortcomings), interests, desired lifestyle, short and long term goals and
3. Generate a 1 paragraph “mission statement” that reflects all of the above with respect to your professional life

4. Identify how others see you, explain

5. Generate list of skills, interests, etc.

6. Compare and contrast last weeks list to your personal list

7. Begin analysis (haves versus needs)

CLASSROOM DISCUSSION TOPICS:
Review of Prep Topics, Text Exercises

Personal Purpose (Mission Statement) Discussions 

	Week 3 Schedule
	PREPARATION FOR CLASS:  
Pre-class assignment: read the information on “Risk” and complete the Risk exercises in the back of the text book

Recommendation: to have notes already prepared from which you will:
1. Have ready the previous lists (from 2 previous weeks)

2. Derive a list of risks that affect you, taking into consideration that you have previously produced
3. Prepare a presentation that discloses your current position in the marketplace, use examples from your previous analysis; identify where you are and where you want to be in 5 years, 10 years, 20 years

4. Complete Personal Purpose Exercises in text

CLASSROOM DISCUSSION TOPICS: 

Assessing career risk
Identifying how risk can impact your career decisions

	Week 4 Schedule
	PREPARATION FOR CLASS:  
Read and complete
· Chapters 1 and 2 – Complete Chapter 2 Exercise in text

· Chapter 3, Personal Purpose – Complete Personal Purpose Exercises in text 
· Chapter 4, -Your Primary Income Investment -Complete Personal Purpose Exercises in text
· Bring a copy of your current CV/Resume – e-mail to instructor prior to class at rmfoss@cfl.rr.com)
CLASSROOM DISCUSSION TOPICS: 
Organizational Entry – Resume writing 

Review of Prep Topics, Text Exercises Course Review to Date

	Week 5 Schedule
	PREPARATION FOR CLASS:  

Midterm Examination 

Recommendation: to have notes already prepared from which you will:
1. Provide resume revision based on last week’s lessons

2. Have a lists of current outside investments and/or money making activities in which you are involved

3. Based on your identified skills, interests, etc. derive a new list of potential secondary investment sources; identify the skill/interest that will enable you to succeed in this investment – provide a brief description of your secondary investment including the product or service you will provide, the target audience, your marketing and distribution channels, time frame to implement, etc.

CLASSROOM DISCUSSION TOPICS:

Chapter 5, Your Secondary Income Investment: The Value of Plan B -

Complete Personal Purpose Exercises in text

	Week 6 Schedule
	PREPARATION FOR CLASS:  
Recommendation: to have notes already prepared from which you will:
1. Provide list of your current volunteer investment activities; identify how each of these activities supports mission statement (your values/interests, etc.)

2. Research and provide a lists of current outside investments available in your community that would support your mission statement
3. Based on your identified skills, interests, etc. derive a new list of potential
CLASSROOM DISCUSSION TOPICS: 
Review of Prep Topics

Your Volunteer Investments Discussions Chapter 6, Your Volunteer Investments: The Value of Serving Others -

	Week 7 Schedule
	PREPARATION FOR CLASS:   
Recommendation: to have notes already prepared from which you will:
1. Have a lists of current learning activities in which you are involved

2. Based on your final goal, your secondary income investments and your Mission Statement, identify learning activities you should add to your repertoire and identify time frames

CLASSROOM DISCUSSION TOPICS: 
Chapters 7 and 8, Your Lifelong Learning  Investments: Tools for Continual Growth – Career Portfolios for the Young, Old and In-Between
Complete Personal Purpose Exercises in text
Your Lifelong Learning  Investments: Tools for Continual Growth and Career Portfolios for the Young, Old and In-Between Discussions
Wrapping up the concept – Career Portfolio

	Week 8 Schedule
	PREPARATION FOR CLASS:   Completion of Paper and Presentation
CLASSROOM DISCUSSION TOPICS:  Presentation of Findings

	Week 9 Schedule
	PREPARATION FOR CLASS:   Comprehensive Review of Course 
CLASSROOM DISCUSSION TOPICS:  Final Examination
Complete Personal Purpose Exercises in text


PURCHASING TEXTBOOKS--Most textbooks can be purchased through MBS Direct. Check the syllabus for textbook information. Give MBS Direct the campus location (for the purpose of ordering books the campus is Space Coast Campus, course name, number and section number (i.e. Space Coast Campus, COMP5000/64) and most important, the title, author, edition, and ISBN of the book you are ordering. MBS Direct will buy back your book at the end of the term should you elect not to retain it as a reference book. Order by phone or online. Orders should be placed no earlier than 4 weeks prior to the start of the term.

MBS Direct: 1-800-325-3252


MBS Direct Website is www.mbsdirect.net/webster
Monday-Thursday 7am-10pm(Central Time)
Friday 7am-6pm (Central Time)
Saturday 8am-5pm (Central Time)
Sunday noon-4pm (Central Time) 

In order to meet the course objectives this syllabus may be modified at the discretion of the instructor without approval of the students.
Original approved by:
Dr. Calvin D. Fowler Academic Dean Space Coast Region, November 19, 2007
 Copyright © 2005 – 2006, School of Business & Technology, Webster University Space Coast Region.  All rights reserved. 
Webster
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