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Saturday, September 10, 8am -4:30pm
	Office Hours: 30 minutes before class or by telephone appointment



COURSE DESCRIPTION:  In this highly interactive session, you will:

· Develop your own networking plan
· Learn why networking is critical to your professional and personal life 
· Identify the best matched organizations and individuals
· Understand the virtual world of networking including blogs, chat rooms and professional discussion groups.  

· Learn how keep from becoming a nuisance and being deleted from other people’s lists of preferred contacts.
Prerequisite:  All students are expected have worked in a business environment and have business and personal contacts. My role as facilitator is to provide or create an environment for adult learners to understand the critical need for networking skills, how to develop and maintain their own networks. 
REQUIRED TEXTS:  Will be announced in the first class if a book is required.
INCOMING COMPETENCY OF STUDENTS EXPECTED BY INSTRUCTOR: 

Have both business and social contacts with an understanding of how they are important your future career and personal success. 
COURSE STATEMENT OF OBJECTIVES:  
After completing this course the student will be able to:
· Understand what networking is and is not
· What networking can help you achieve in business in and your personal life
· Why networking is a critical skill
· How to develop networks of people for both business and your personal life
· How to develop and maintain a database
· How men approach networking differently that women. 
· What virtual tools are available to you and how to use them
· How keep your network vital and working for you
· Why networking is more about “them” than it is about “you”
SUGGESTED SUPPLEMENTAL READINGS: 

· The Tipping Point: How Little Things Can Make a Big Difference by Malcolm Gladwell.
· The Wisdom of Crowds: Why the Many Are Smarter Than the Few and How Collective Wisdom Shapes Business, Economies, Societies and Nations by James Surowiecki
SCHEDULE 
All papers should be completed and submitted by their due date.  Late submissions after the class discussion will lose 15 points for each week they are late.  

	Day 1 

Friday evening
	PREPARATION FOR CLASS 
· Bring networking lists and examples and be prepared to share how and why you have developed them.
CLASSROOM DISCUSSION TOPICS:
· Why networking is a career survival skill 
· How networking has helped you and others succeed

	Day 2 

Saturday
	PREPARATION FOR CLASS 
· Determine what kind of networks do you need to develop
· How to find and develop networks

CLASSROOM DISCUSSION TOPICS:  

· Further examine your networking needs

· How to develop a data base or resource file
· Identify what value you can add to your network members
· How to approach individuals and what to say

· How to get what you want while building the relationship.



	Paper / Project
Due
Sept. 24
	 4-7 page paper:

· Identifying what kinds of networks you want to develop (personal, professional, investor, expertise)

· Identify current network members, desired members and how you will find and connect with them. 
· How you will develop and maintain network database

· How you will be able to add value to your network members

· Resources you can use to develop a larger network

· 90 day action plan with self audit dates and criteria


SEMINAR POLICIES AND GRADING CRITERIA: 
It is important that students attend all sessions and actively participate in the seminar. Some of the assignments will incorporate small group organization, discussion, analysis, and interaction to provide the class with access to some personal experiences available from individual students on selected topics within their areas of expertise.

GRADING: Students will be graded in the following manner: 
Class activities and participation

25%

Paper/ Project



75%

NUMERICAL GRADE COMPUTATION

	Letter Grade
	Numerical Score

	A
	96-100% (4.0) 

	A-
	91-95% (3.67)

	B+
	87-90% (3.33)

	B
	82-86% (3.0)

	B-
	78-81% (2.67)

	C
	70-77% (2.0)

	F
	69 & below (0)

	I
	Incomplete (0) 

	W
	Withdrew


In order to meet the course objectives this syllabus may be modified at the discretion of the instructor without approval of the students.
Original approved by:
Dr. Calvin D. Fowler Academic Dean Space Coast Region, April 28, 2005
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