Need Equipment for Your Presentation?
For Instructors or Students

In preparation for the upcoming term, there is an Equipment Request Form which needs to be filling up and send to Sima Tarokh, our IT Coordinator either by email, fax or mail.
Please mark on the form what, if any, equipment you will need for your course. Please indicate whether you need the equipment for the entire term or list the dates needed if not for the entire term. Once you have completed the form, please send it to Sima no later than 10 days before upcoming term begin.
We have a limited number of data projectors and laptops for PowerPoint presentations so requests are met on a first come first serve basis. 
All classrooms are equipped with Overhead Projectors and TV/VCR combos (remotes for TV/VCR’s available upon request at front desk). There are 4 computer labs available for class and each lab has 15 sets or more. You may request a lab only if your students will be using the computers. So if you need a computer lab, be sure to mark yes on the equipment request form. Please indicate whether you need the lab for the entire term or list the dates needed if not for the entire term.
For make-up dates/room scheduling, please call Lauren Mansfield, our Department Assistant at (816) 444-1000. Room availability is on a first-come first-served basis.
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Students:
Do you need some equipment for your presentation? You can either email Sima or call her at 816-926-4275 and leave your massage containing:
1- Your name
2- The equipment that you need (ex: Laptop, Data Projector, Internet Access, etc...)
3- Date of request
4- Class room number
 

We have a limited number of data projectors and laptops for PowerPoint presentations so requests are met on a first come first serve basis.
 

